YTBEPXJEH
O6muMm cobpanrem padbotHukoB MBOY 1. Mypmancka COIII Ne 11
(mpotoxkou ot 31.08.2024 Ne 1)

Perinament
padoThI 001Iero coopanusi paOOTHUKOB MYHHMIMIIAJIBLHOTO 0I0/1KeTHOI0 00111e00pa30BaTEIbHOI0

yupexnaenusi r. Mypmancka «Cpennsis o0meo0pa3zoBareibHas mkoJa Ne 11»

1. O0uue mos10:xeHUs

1.1. Hacrosmmii perimameHT pa3paboTaH B cOOTBETCTBUM ¢ DenepanbHbIM 3aKoHOM oT 29.12.2012
Ne 273-®3 «OO0 obpazoBanuu B Poccuiickoit ®exepaunny», yCcTaBOM MYHHIHUIIAIBHOTO OIOIKETHOTO
o0meo0pazoBarenpbHOro yupexkaeHus r. Mypmancka «Cpennsst o0mieoopasoBarenbHast mkoaa Ne 11y.

1.2. PernameHT ycTaHaBIMBaeT MOPSAOK OpraHU3alUH JIEATEIbHOCTH 00I1Iero coopanusi pabOTHUKOB
MYHHIIMIIATBHOTO  OIO/KETHOro  o0mieoOpa3oBareiabHOro  yupexaenus T. Mypmancka «CpenHss
obmeoOpa3zoBarenpHas mkosa Ne 11» (manee — MBOY r. Mypmancka COIL Ne 11).

1.3. OGmee cobOpanue paOOTHUKOB SBJISETCS MOCTOSHHO JIEHCTBYIOIIMM KOJUIETHAIBHBIM OPTraHOM
ynpasieruss MBOY r. Mypmancka COLI Ne 11. B cocta o61iero codpanusi pabOTHHKOB BXOJSAT paOOTHHKH,
g kotopbix padora MBOY 1. Mypmancka COILL Ne 11 siBisieTcst OCHOBHOM.

2. Opranu3anus padoTsl 0011ero coopaHusi paGoTHUKOB

2.1. ITepBoe 3acepanue odmIero coopanusi pAOOTHUKOB MOCIIE €T0 CO3/IaHus, a TAK)KE MIEPBOC 3aceAaHHe
HOBOT'O COCTaBa 00IIIeTo coOpaHusi pabOTHUKOB co3biBaeTcs pykoBoautenem MBOY r. Mypmancka COLL Ne
11 He mo3anee 7 (ceMu) pabouux JHEH MOocye CO3/IaHus O0IIEro coOpaHus pabOTHUKOB WJIU U30paHUs HOBOTO
coctaBa o0mero codpaHusi paOOTHUKOB, KOTOPBIN BENET 3acelaHue 10 M30paHus Tpejacenaress 0o0Iero
coOpanus pabOTHUKOB.

2.2. PykoBojicTBO 00111MM coOpaHreM paOOTHUKOB OCYIIECTBIISET MpeceaTeNb. BeaeHne mpoToKoIoB
o0riero coopanusi pabOTHUKOB OCYIIECTBIIAETCS cekpeTapeM. [Ipencenarens u cekperapb 001ero coopanus
PaOOTHHUKOB BBHITIOJIHAIOT CBOM O0S3aHHOCTH Ha OOIIIECTBEHHBIX HAYaIaX.

[Ipencenarens:

— OpraHu3yeT JesATENbHOCTh OOIIeT0 COOpaHus;

— wuHQOPMHUpPYET UIEHOB OOIIero coOpaHus O TMPEACTOSsIIEeM 3aceJaHhuM B  TOPSJIKE,
npeaycMmotpeHHoM yctaBoM MBOY r. Mypmancka COL Ne 111 HacTOSIIMM periaMeHToM;

— OpraHu3yeT MOJTrOTOBKY M IPOBEICHUE 3aCeIaHus;

— ompeensieT OBECTKY 3aCeAaHus;

—  KOHTPOIUPYET BBHIOJIHECHUE PEIICHUH.

2.3. 3acemanust o0miero coOpaHusi paOOTHUKOB MPOBOIATCS C MEPUOJAMYHOCTHIO, YCTAaHOBJICHHOU
ycraoM MBOY r. Mypmancka COILI Ne 11.

2.4. 3acenanus od1iero coopanust paboTHUKOB MOT'YT POXOAUTH B popMe KOHPEpEeHI-CBA3U



2.5. Ha3acemanus oOmiero coOpaHuss paOOTHUKOB MOTYT OBITh TPUIJIAMICHBI TPEICTABUTEIN
yupeauTensi, 0OIEeCTBEHHBIX OPraHM3allii, OPraHOB MYHUIIUIIATBHOTO U TOCYJaPCTBEHHOTO YIIPABJICHUS U
apyrue nuua. JIuna, mpuriameHHble Ha 3acelaHue, MOJIb3YIOTCS MPABOM COBELIATEIBHOTO I0J0ca, MOTYT
BHOCUTh  MPEUIOKEHUS W 3asBJICHUSA, YYaCTBOBAaTh B OOCYXJCHHM  BOMNPOCOB,  HAXOMSALIMXCS
B UX KOMIIETECHIUH.

2.6. Pemenus, npuHaTble oOmMM coOpaHHeM pPAaOOTHHKOB B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
U B IIpeJiesiax CBOUX MOJTHOMOYHUH, 00s3aTeNbHbI it Bcex padboTHrkoB MBOY r. Mypmancka COII Ne 11.

2.7. Pemenust oOmero coOpaHusi paOOTHUKOB MOTYT COJEpKaTb IMOPYUYEHHs, OO0s3aTEeIbHBIC IS
ucrionHeHus: BcemMu pabotHukamu MBOY 1. Mypmancka COII Ne 11 u pekoMeHanuyd ydacTHUKaM
00pa30BaTeNpHOro Mpoliecca.

2.8. Pemenus obmiero coOpanuss pabOTHUKOB JOBOJSTCS JO CBEICHHUS BCEX 3aWHTEPECOBAHHBIX JIHII
He mo3iHee 7 (cemu) pabovmx AHEH MOciie MPOIIC/IIeTo 3ace aHusl.

2.9. Tlpeacenatenb OTYUTHIBACTCSA O JAESATEILHOCTH O0OILIEro coOpaHus pPaOOTHHUKOB Ha 3acedaHHU
o01miero codpanusi pabOTHUKOB HE PeKe OJTHOTO pasa B TOJI.

3. [lopsaok co3bIBa 0YepeIHOro 001ero coopanuss paboTHNKOB

3.1. Pemienue o npoBeeHUN 0YEPETHOTO OOIIETo cOOpanusi pabOTHUKOB MIPUHUMAETCS MpeIceaTeNIeM
o0riero coopanusi pabOTHUKOB, KOTOPBIN OMpeeseT:

— MpoLEeaypY IPOBEICHHUS;

— MTOBECTKY 3aCEaHMS;

— 7aTy, BpeMs 1 MECTO MTPOBEACHUS;

— nepeueHb MaTepuasoB IS MPEJBAPUTEIHLHOTO O3HAKOMIICHHUS YJeHaMH O0Iero codpaHus
pabOTHUKOB, a TaK)Ke MOPSAIOK TAKOTO 03HAKOMIICHHUS,

— MOPSIIOK TOJIOCOBAHUS 110 BOMPOCAM MOBECTKHU: OTKPBITOE, TAWHOE WM 3a0YHOE;

— WHBIE BOIIPOCHI, HEOOXOIMMBIE IS TTOJITOTOBKH MIPOBEICHUS 001IeT0 coOpanusi pabOTHUKOB.

IIpencenatens oOuiero coopanust pabOTHUKOB COITIacOBBIBAET ¢ pykoBoauTeraeM MBOY r. MypmaHncka
COLI Ne 11 naty, BpeMsi 1 MECTO MPOBEICHHSI 0UE€PETHOTO 3acelaHusl 001ero coOpaHus pabOTHUKOB.

3.2. Tlpencenatenb, cekperapp oO0mero coOpaHusi paOOTHUKOB WJIM JIMIA, WX 3aMEHSIOININE,
YBEJIOMJISIFOT WICHOB OOIIEro coOpaHusi paOOTHUKOB O JlaTe, BPEMEHH, MECTE MPOBEICHHS M TIOBECTKE
3ace/laHus He Mo3/Hee ueM 3a 7 (ceMb) pabouunx AHEN 10 1aThl €ro MPOBEACHNUS.

3.3. Pemienue o npoBeJeHUH OYEPEAHOr0 00IIero coOpaHusi paOOTHUKOB BPy4aeTcsl WieHaM O0ILero
coOpanusi paOOTHUKOB JIMYHO WJIM HAIMPABISETCS IMOCPEICTBOM DJJIEKTPOHHOH WM WHOW  CBSI3H,
o0ecCTeUnBaOIIeH ayTeHTUYHOCTh TIepeIaBaeMbIX W IMIPHHUMAEMBIX COOOIICHHH | UX TOKYMEHTAIHbHOE
MOJITBEPXKICHHE.

3.4. JlomonHUTENbHBIE TPEJIOKEHHUSI B MOBECTKY 3acelJaHus O4YepeAHOro oomero coOpaHus
pabOTHHUKOB MOTYT OBITH BHECEHBI WICHAMH 00IIeT0 COOpaH¥si paOOTHIKOB B CPOK HE MO3AHEE YeM 3a 3 (TpH)
pabouux JHS 0 JaThl €r0 MPOBEICHHUS.

4. llopsaok co3biBa BHEOYEPEAHOI0 0011ero codpaHusi paGOTHUKOB



4.1. Co3plB BHeEOUEpeAHOro 0Omero coOpaHuss pPaOOTHUKOB OCYIIECTBISETCS B CIydasx,
npeaycMoTpeHHbix ycraBoM MBOY r. Mypmancka COIL Ne 11.

4.2. TlpensioxkeHre 0 CO3bIBE BHEOUEPETHOTO 00IIEro coopanusi pabOTHUKOB JOJKHO COACPKATh:

— apryMEHTHPOBaHHOE OOOCHOBaHHE HEOOXOIMMOCTH IPOBEJCHHUS BHEOUEPEIHOTO
ob1mero coopanusi pabOTHUKOB;

— MIPOEKT IMOBECTKH 3aCEAaHUs;

— MperoIaraeMyro 1aTy BHEOUYEpPEIHOTo 0011ero coOpanust pabOTHHKOB;

— MepeueHb MHHUIIMATOPOB  TPOBEACHHS  BHEOYEPEAHOrO  o0mero coOpaHus
PaOOTHHKOB.

4.3. TlpeanoxxeHHe O CO3bIBE BHEOYEPEIHOTO OOIIEro COOpaHWs IepelacTcs HENOCPEJICTBEHHOTO
B kanuemsiputo MBOY r. Mypmancka COII Ne 11 ne mozmnee 10 (nmecartu) paboyux AHEH 10 AaThI
MPEIoJIaraeMoOro  BHEOUYEPETHOTO O0OMmero coOpaHuss paOOTHUKOB, B Cllydae €CIU HMHHUIIUATOPOM
BHEOYEPEIHOTO 001Iero coOpaHus paOOTHUKOB SIBIISIETCS HE TIpeiceaaTelb 00mero coopanus pabOTHUKOB.

4.4. Tlpencenarenb, cekperapb o0mero coOpaHus paOOTHUKOB WM JIUIA, WX 3aMCHSIOIIUE,
YBEAOMJISIOT WIEHOB 00I11ero coOpaHusi pabOTHUKOB O BHEOUEPEIHOM O0IIeEM cOOpaHuu pabOTHUKOB IyTEM
BPYYCHHUSI WM HAIMPABICHUS IMOCPEACTBOM DIIEKTPOHHOW WM MHOW CBS3HM TPEIJIOKECHUS HHHULIUATOPOB
BHEOYEPEJHOTO O0IIEro coOpaHusi, a TAaKXKe YBEJIOMIJICHHUS O JaTe, BPEMEHHU, MECTE M IOBECTKE 3aceIaHuUsI
He To3/IHee YeM 3a 3 (TpHu) pabouux JHS J0 JaThl €r0 MPOBEACHUS.

[Ipencenarens obmiero codpanust pabOTHHKOB COTTIACOBBIBAET ¢ pyKoBoauTerem MBOY r. Mypmancka
COLI Ne 11 naty, BpemMsi 1 MECTO NPOBEAECHUS BHEOUEPEIHOTO 00I11er0 cOOpaHusi pabOTHHUKOB.

4.5. JIOTONHUTENbHBIC TPEIJIOKCHUS B IMIOBECTKY 3aceJaHus BHEOYEPEIHOTo O0IIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI YJICHAMHU 0011eT0 coOpaHus paOOTHUKOB B CPOK HE MO3HEE YeM 3a 3 (TpH)
paboumx JHS 10 JaThl €r0 MPOBEICHHUS.

5. JlokyMeHTauus 0011ero coopanus

5.1. 3acenanus obuero coOpaHus pabOTHUKOB OQOPMIISIOTCS MpoTokoidaMu. [IpoTokon 3acenanus
obmiero codpanusi paOOTHUKOB COCTaBIsieTCsl HE To3AHee 5 (msITH) pabo4ynx JHEH MOcie ero 3aBepIICHUS
B IBYX 9K3eMIUTSIpaX, MOAIMUCHIBAEMBIX €T0 MPECceaTeNIeM U CEKPETapPEM.

5.2. IIpoTokon cocCTaBisieTCs B COOTBETCTBHUHM C OOIIMMHM TpeOOBaHUSIMH JEIONPON3BOJACTBA,
YCTaHOBJICHHBIMH B 00pa30BaTENIbHOM OpraHu3alliuy, ¢ YKa3aHUEM CIEYIOIINX CBEJCHUI:

— KOJINYECTBO PAOOTHMKOB, NPUHSABIIMX YYacTHE B 3aceJaHUM, OTMETKa O COOJIIOJICHUH
KBOpyMa;

— KOJIMYECTBO TOJIOCOB «3a», IIPOTHUB» M «BO3ACPHKAJICS» MO KAKIAOMY BOIPOCY IMOBECTKH
3ace/1aHus;

— pemieHue o0miero coopanusi pabOTHUKOB MO KaXI0MY BOIIPOCY MOBECTKU 3aCe/IaHusl.

Hywmepanus npoTokosoB o61iero coOpanusi pabOTHUKOB BeJETCs OT Hayaia yueOHOoro roja.

5.3. B ciiy4yae oOHapyx’eHHs OIHOOK, HETOUHOCTEN, HETOCTOBEPHOTO H3JI0XKEHHS (DAKTOB B MPOTOKOJIE

3aceaHusl oOuiero coOpaHus paOOTHUKOB WIEHbl OOIIero coOpaHus pabOTHUKOB BIIpaBe TpeOOBaTh



OT Tpefceaarensi ero u3MeHeHus. B cBoio ouepens mpescenarenb 00si3aH NMPUHATH MEPhl MO BHECEHUIO
B IIPOTOKOJI COOTBETCTBYIOIIMX M3MEHEHUN M YyTOUHEHHUH, a TAKKE CHEeNaTh COOTBETCTBYIOIIEE COOOLICHHUE
Ha CIIEYIOIIEM 3aceJaHmu 001Iero coopanust paboOTHUKOB, BHECS JAaHHBINM BOTIPOC B €0 MIOBECTKY JIHS.

5.4. OpuruHanel IPOTOKOJIOB XpaHsTcs B Kanuenspuu MbBOY r. Mypmancka COII Ne 11.

5.5. K npoTtokony mnpukiaabiBaloTcs BCs WH(GOpMalMs M MaTepHalbl, a TAKKE€ HMHbBIE JOKYMEHTHI,

KaCaromuecCs pCuICHuA.



